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Dear Sir / Madam,  
 
Town and Country Planning Act 1990 (as amended)  
An application for full planning permission to install a new full height extract duct, including 
2no. ducts within a new timber enclosure at the rear of 13-15 Newburgh Street, new openable 
shopfronts at ground floor and new roof lights to the existing flat roof, including other 
associated works  
 
13-15 Newburgh Street, 3-4 Marlborough Court and 5-6 Lowndes Court, Soho, London W1F  
Planning Portal Ref: PP-09924910 
 
On behalf of our Client, Shaftesbury Carnaby PLC, please find enclosed an application for planning 
permission for the above works in relation to 13-15 Newburgh Street, 3-4 Marlborough Court and 5-6 
Lowndes Court, Soho, London W1F. The requisite application fee of £462.00 has been paid via the 
Planning Portal on the day of submission.  
 
To assist with your consideration of this application, please find enclosed: 
  

• Application Form 
• CIL Form 
• Site Location Plan 
• Existing and Proposed Plans, prepared by CH+MRP Architects 
• Acoustic Report, prepared by Hann Tucker 

 
Site Context 
 
The site comprises the properties at 3-15 Newburgh Street, 3-4 Marlborough Court and 5-6 Lowndes 
Court, which are a group of modern Georgian-mock-up buildings constructed in the mid-late1980s. 
They are therefore, not statutorily listed; however they are within the Soho Conservation Area, West 
End Retail and Leisure Special Policy Area (WERLSPA) and the Core Central Activities Zone (CAZ). 
 
This area forms an important part of the lively shopping district which has grown in and around 
Carnaby. The premises have been used for retail purposes at ground and basement levels (fronting 
Newburgh Street, Lowndes Court and Marlborough Court) and office (Class B1) use on the upper three 
floors. Therefore, the properties now fall within Use Class E, which comprises a variety of uses, 
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including retail, offices, restaurant/café, indoor gym, among other commercial-led uses.  
 
Relevant Planning History 
 
As noted above, the group of buildings were originally constructed mid-later 1980s following planning 
permission (ref. 83/03423/FULL) and listed building consent (ref. 83/03422/LBC), both granted on 17 
September 1984. The description of development under the planning permission reads: ‘Erection of 
new buildings comprising basement and ground floor retail, first, second and third floors light industrial 
with two single storey shops to each frontage in Marlborough Court and Lowndes Court.’, whilst the 
LBC reads: ‘Demolition of existing buildings and erection of new buildings for retail and light industrial 
use.’ 
 
Through the year, the properties have been subject to various planning and advertisement consent 
applications. The most notable applications include: 
 

o Planning permission was granted on 8th June 1993 for ‘Use of first, second and third floors 
as offices’ under application ref.  92/07414/FULL.  
 

o Planning permission was granted on 11th February 2016 for ‘Dual/alternative use of the first, 
second and third floors for either office (Class B1) use and/or residential (Class C3) use (1 x 
3 bedroom, 2 x 2 bedroom and 3 x 1 bedroom). Demolition of the existing plant enclosure at 
rear second floor level and erection of a single storey extension in this location with a terrace 
and metal railings. Installation of thermal solar panels and tile vents on the existing roofs and 
additional dormer to the rear elevation. (SITE INCLUDES 15 NEWBURGH STREET)’ under 
application ref. 15/08065/FULL. 
 

o Planning permission was granted on 8th March 2017 for ‘Alterations and extensions to 
provide a second floor louvred rear extension to provide a plant room to serve existing 
offices within within 13-15 Newburgh Street and the ground floor retail units at 5-6 Lowndes 
Court. Use of part of flat roof as terrace in connection with the existing offices and its 
enclosure with wrought iron railings at second floor level. Installation of 4 air condensing 
units and 2 lead acoustic enclosures at main roof level to serve existing offices at 13-15 
Newburgh Street. Installation of dormer window to rear elevation’ under application ref. 
16/09683/FULL. 

 
The Proposal 
 
This application seeks planning permissions for the following works: 
 

o Installation of a full height extract duct and 2 no. ducts within a timber enclosure at the rear 
of 13-15 Newburgh Street in connection with the ground floor Class E unit. 

o New painted timber opening shopfronts with folding windows. 
o 5 no. new rooflights on the flat roof which serves the ground floor. 

 
Extract Ducts  
 
The application seeks to install a full height extract duct at the rear of 13-15 Newburgh Street. It is 
proposed to measure 750mm x 550mm and will discharge 1 metre above the eaves level. As shown 
in drawing no. 3091/250 (Proposed Section AA) and 3091/251 (Proposed Rear Elevation & Section 
BB), the proposed extract duct is to be routed through the building from basement level to the second 
floor, exiting the building at third floor level and discharging at roof level. The discharge shall be fitted 
with an in-duct attenuator.  
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In addition to the above, there are also 2no. ducts terminating in a new timber enclosure at the rear of 
the second-floor level, which comprises a 750mm high louvre grille front. These ducts will not have any 
material impact on the visual appearance of the building or surrounding views given they are to be 
positioned within a very discreet location at the rear of the building.  
 
For full details of the plant equipment, please refer to the submitted plans.  
 
Ground Floor External Changes  
 
The purpose of the application is to provide the properties with the flexibility in future, given it is a Class 
E unit, which benefits from a variety of uses, including retail, restaurant / cafes, offices, indoor gym, 
and other commercial associated uses. The proposed openable shopfront with folding windows at 
ground floor level creates an excellent opportunity to bring social interaction between the inside and 
outside areas, and the proposed use of timber materials has been carefully designed to provide both 
visual interest and to adopt a more traditional-style material that is in keeping with the historic 
shopfronts on Newburgh Street and the surrounding area. 
 
Policy Considerations 
 
Westminster City Council‘s Local Development Framework comprises the new City Plan 2019 – 2040, 
and Supplementary Planning Documents (SPDs). The policies of the new City Plan and SPD Guidance 
have been assessed in relation to this application scheme.  
 
Heritage & Design Paragraph 196 of the NPPF states that “where a development proposal will lead to 
less than substantial harm to the significance of a designated heritage asset, this harm should be 
weighed against the public benefits of the proposal including, where appropriate, securing its optimum 
viable use.”  
 
Given the site is located within the Soho Conservation Area, the proposal has been sensitively 
considered against the Local Plan’s heritage and design policies. City Plan Policy 40 (Westminster’s 
heritage) outlines that development must optimise the positive role of the historic environment and look 
to conserve and enhance heritage assets. For conservation areas, the Council will consider 
applications which serve to enhance features and their settings, wherever possible. 
 
The proposed ground floor openable shopfront with new timber windows is considered to be 
appropriate and in-keeping with the aesthetics of surrounding traditional shopfronts in the area. The 
choice of timber is also a traditional material that corresponds well with the appearance of this 
commercial property. 
 
In accordance with the Council’s aims under the Shopfronts, Blinds and Signs SPG (1990), the 
proposal seeks to respect ‘the scale, proportions and architectural style of the building’ and 
consideration has been given to the quality of the existing shopfront. Overall, the proposal will add to 
the street’s vitality and interest through the detailing and design and is consistent with the Council’s 
Heritage Policy 40 and SPG Guidance.  
 
The base of the proposed extract equipment is to be placed inside the existing second floor plant 
enclosure, which is located at the rear of the property. The extract duct will then rise up out of the plant 
enclosure to the rear of the Newburgh Street property and will terminate 1metre above any nearby 
openable windows. Additionally, there are 2no. ducts which are to be within a new timber enclosure 
and terminating at the rear of the second floor. Collectively, the new equipment will not be visible from 
street views and given the full height extract duct’s partial enclosure within the existing plant room it is 
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considered that the position of this duct is appropriate and will have no material impact on the 
surrounding Soho Conservation Area.   
In terms of design, City Plan Policy 39 (Design Principles) states that new developments will 
incorporate exemplary standards of high quality, sustainable design, having regard for the character 
of the surrounding area, materials, and imaginative approaches to contemporary materials that respect 
Westminster’s heritage. The proposed openable shopfronts with timber bi-folding windows will be of a 
high-standard and the choice of materials are complementary to the wider conservation area. The new 
roof lights on the existing flat roof are intended to serve the ground floor unit below, will provide 
sufficient natural light to the internal spaces. Thus, the proposal is considered to be in accordance with 
Policies 39 and 40 of the new City Plan.  
 
Amenity  
 
The proposed extract duct has been designed to be in a location which is not visible in the streetscene 
and which reduces its visibility from private views as much as possible so that amenity impacts on 
surrounding properties are mitigated, in accordance with Policy 34 (Local environmental impacts). This 
Policy also states that development should minimise noise from any plant machinery and internal 
activities, as well as effectively managing the adverse impact of any odours associated with the 
proposal.  
 
A Plant Noise Assessment has been carried out to propose suitable plant noise emission criteria based 
on the requirements of the Local Authority. It is noted that the nearest noise-sensitive receptor is 
believed to be the upper floors of 2 Marlborough Court and 2-3 Lowndes Court, located approximately 
8 metres away from the plant. The report concludes,  
 

“… Calculations indicate that with the proposed mitigation measures implemented, the Local 
Authority noise criteria should be achieved.” 

 
The duct also rises full height so that it terminates 1 metre above any surrounding openable windows, 
which reduces the potential impact of odours/fumes, in line with City Council guidance.  
 
Therefore, the proposed development will not have any material visual, or amenity impacts on any 
neighbouring properties, and is in accordance with Policy 34. 
 
Conclusion 
 
This application seeks planning permission to install a new full height extract duct, including 2no. 
extract ducts within new timber enclosures at the rear of the property, new openable shopfronts at 
ground floor and new roof lights to the existing flat roof, including other works in association with the 
properties at 13-15 Newburgh Street, 3-4 Marlborough Court and 5-6 Lowndes Court, Soho, London 
W1F are also proposed.  
 
The proposal has been assessed against the new City Plan policies in terms of heritage, design and 
environmental impacts, and it is considered that the proposed development is in accordance with those 
policies and will make a positive contribution to the surrounding Soho Conservation Area.  
 
We trust that the information provided is sufficient for the Council to validate the application and the 
proposal to be acceptable. Should you have any queries regarding the information submitted, please 
do not hesitate to contact the undersigned. 
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Yours sincerely 
 

Katie Gwilliam 
 
For and on behalf of 
Rolfe Judd Planning Limited 


