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  This Design & Access Statement document presents site analysis 

and the proposals for the remodelling of Locks Cottage, IP23 8EX.

  The proposals include:

 - the removal of an existing conservatory which is to be replaced 

with a covered outdoor seating area.

 - following a fire, the previous store/workshop/office is to be 

rebuilt to form an office plus a granny annexe for elderly relatives. 

 - the identified proposals follow the footprint & profile of existing 

conservatory & outbuilding.
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2.0 Site Analysis
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2.1 Site Location

 The site is located c. 1km north west of the village of Thornham 

Parva in Suffolk.

 Locks Cottage is sits at the end of Chapel Farm Lane, an adopted 

no-through road serving four existing dwellings with agricultural 

land immediately to the north and east. The site is split into two 

parts by the access road.
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2.0 Site Analysis

2.2 Sun Path & Aspect

 The site is contained by perimeter trees and shrubs  to the north, 

west & south but still benefits from an excellent sunpath. Prevailing 

winds are contained by the existing tree lines.

 The existing buildings are set within the centre of the site with the 

nearest neighbouring properties to the south at an approximate 

distance of 50m.

 The primary facades, to the house, are set to the east and west. 

The front facade gains views over the adjacent fields with the rear 

facades looking over the extensive rear gardens.
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2.0 Site Analysis

2.3 Conservation Areas

 The site is not located within a Conservation Area. The nearest 

Conservation Area is located to the north west (see purple area 

adjacent).
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2.0 Site Analysis
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2.4 Listed Buildings

 The site (see red outline box adjacent) or its buildings are not 

Listed. The nearest Listed Building (identified adjacent in yellow) is:

 - Grade II - Chapel Farmhouse

 With the above property in mind, any proposals must consider 

its importance and its setting. The proposals take reference from 

existing materials, details & roof lines to enhance their setting.
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2.0 Site Analysis

2.5 Tree Preservation Orders

 There are no Tree Preservation Orders on site. The nearest ones 

are located to the north west, some distance from the site.
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2.0 Site Analysis
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2.6 Flood Zones

 The site is not located within a flood risk zone.
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2.6 Surface Water Flood Risk

 The site is not located in a surface flood risk zone.
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2.0 Site Analysis

2.6 Historic Mapping

 Since the 1800s, the house and smaller outbuildings have been 

located on site. The existing workshop building appears to be a 

20th c. addition but attempts to follow the materiality and details 

of the original house. 

 There was also a previous cartlodge or shed building located on the 

strip of site on the other side of Chapel Farm Lane.

 

 

 



Existing Front Elevation

3.0 Existing Buildings

Existing Street View

Site Photos



Existing Rear Elevations

3.0 Existing Buildings

Existing Side Elevation

Site Photos



3.0 Existing Buildings

Existing Conservatory

Existing Rear Elevations Existing Rear Elevations

Existing Conservatory

Site Photos



Existing Offi ce & Store (following fi re damage)

Existing Offi ce & Store (following fi re damage)

3.0 Existing BuildingsSite Photos

Existing Offi ce & Store (following fi re damage)
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4.0 Proposed Outdoor Seating Area

4.1 The existing conservatory is not used by the Applicants, as it is too 

cold in the winter months and too hot in the summer months. It 

can only be used outside of these periods which therfore limits its 

use. Apart from the conservatory, there is limited opportunity to 

visually connect with the surrounding gardens.

 With the above constraints in mind, the conservatory is replaced 

with a covered external seating area. This would greatly improve 

visual and physical connections between the house and gardens. 

The proposals also provide the necessary shelter from sun and rain 

and therefore result in greater all year round use of the space.

 The proposed footprint and profile follows that of the existing 

conservatory. The proposed materials & details match that of 

the existing house. Low level brick walls take reference from the 

brick base to the main house and also provide an opportunity for 

planting and damp protection for the wooden frame. 

 

 

 

Proposed Ground Floor Plan to the Main House



Precedent Studies 4.0 Proposed Outdoor Seating Area



4.0 Building Proposals Existing Rear Garden View4.0 Proposed Outdoor Seating Area



Proposed Illustrative View 4.0 Proposed Outdoor Seating Area



5.0 Proposed Office & Granny Annexe

5.1 Unfortunately, the existing office & workshop suffered fire damage 

(please refer to the existing photos). The Applicants are self 

employed and primarily work from home. Therefore, the previous 

office space is still required. 

 The Applicants are also considering the future with elderly 

relatives. The provision of a self contained 1 bedroom single 

storey unit will provide a required “granny annexe” .  Orientating 

views & aspect north will maintain an element of privacy between 

properties, but will allow ease of access for necessary support. The 

position and aspect of the office provides ease of access between 

home and workspace with the added visual security over the drive.

 The existing main house is the primary building on the site. Any 

other building would need to be physically subservient to it. With 

this principle in mind, the office & annexe is clad in a dark stained 

timber with a slate type roof. This approach maintains the house’s 

primacy and replicates the historic approach to secondary farm 

buildings within Suffolk. 

 Other points to note include:

 - the annexe would remain in the same ownership as   

  the Applicants.

 - the annexe would have its own garden area delineated by  

  existing shrubs & fencing (to match existing).

 -  the annexe would be accesible via the same site access  

  point from the lane.

 -  the proposed GIA of the annexe is 59 sq. m. The existing  

  GIA of the main house is 195 sq m. Therefore, the   

  proposed annexe is not overly large in area terms.

 

 

 

Proposed Ground Floor Plan to the Offi ce & Annexe



5.0 Proposed Office & Granny AnnexePrecedent Studies



5.0 Existing Office & Workshop (prior to fire damage) 



5.0 Proposed Office & Granny Annexe - Facade Design



4.0 Building Proposals5.0 Office & Granny Annexe - Existing View



5.0 Office & Granny Annexe - Proposed Illustrative View



6.0 Planning Policy & Design Guidance Analysis

6.1 This section lists relevant Local Policy & Design Guidance and how 

the proposals comply.

6.1.1 POLICY states:

 The proposals comply with the above policy in the following ways:

 - The existing workshop building and conservatory didn’t necessary 

follow the materials and details of the existing house with the use 

of UPVC framing and exposed blockwork. Both of the proposals 

follow the materials and details of the existing house. The proposed 

office & workshop will be clad in a slate type roof finish in line 

with the approach on historic subservient farm buildings in similar 

conditions. 

 - Both of the proposals sit within the footprint and profile of 

existing structures. Therefore the existing open spaces are 

maintained between all of the buildings. 

 - Existing trees and shrubs are maintained. There is a loss in grass 

area over the extension of the driveway. The driveway will be of 

permeable nature e.g. gravel or grass grid to encourage natural 

drainage. 

 - Both the existing and proposed landscaping is integral to 

the proposals. Location of windows and doors provide visual 

connection to both immediate and wider gardens. Existing trees 

and shrubs are maintained to maintain privacy, shading and 

backdrop.

 - The proposed office is located to provide visual security to/from 

the access point from Chapel Farm Lane. Again, the granny annexe 

and office are overlooked from the existing house. Therefore a 

good level of security is provided throughout.

6.1.2 POLICY states:

 The proposals comply with the above policy in the following ways:

 - the proposed materials, details, footprints and profiles follow 

the existing on-site architecture. Bearing in mind the quality & 

condition of the workshop and conservatory, the proposals will 

enhance the setting.

 - the proposals are built upon existing building footprints and hard 

standing. Existing habitats and biodiversity, are maintained. With 

the provision of a new garden area to the annexe, there will be 

further opportunity for variety in low level planting. 

6.1.3 POLICY 

states:



 The proposals comply with the above policy in the following ways:

 - The proposals invlove the demolition and reuse of existing failing 

structures. Existing footings and base structures are reused which 

negates the requirement for excavation and the laying of extensive 

concrete structures. 

 - as the proposals are built upon existing footprints, the loss in grass 

areas/natural drainage is kept to a minimum. 

 - the proposals have been submitted as part of a previous PreApp 

submission to understand and respond to the Officer’s comments. 

Please refer to application ref - DC/21/05851.

 - the proposed materials, details, footprints and profiles follow 

the existing architecture. Bearing in mind the existing  quality & 

condition of the workshop and conservatory, the proposals will 

conserve and enhance the local character .

6.1.4 POLICY states:

 The proposals comply with the above policy in the following ways:

 - the proposals are both built on and within existing building 

footprints & profiles. The built net density is therefore not affected. 

 - to meet the future needs of elderly relatives, the existing 

workshop building is converted into a self contained single storey 

annexe. This approach not only makes efficient use of existing 

buildings but also maintains the excellent surrounding amenity.

6.0 Planning Policy & Design Guidance Analysis



6.0 Planning Policy & Design Guidance Analysis

 - the site has a site area of 0.78 Ha. Therefore there is more than 

sufficient amenity area for the existing & proposed buildings.

 - the existing drive is extended to provide vehicle access to/from 

the front door of the annexe. There is space for two parking spaces.

 - there are no hazardous substances being or to be stored on or 

near the site.

 - the existing cesspit is nearing it intended lifespan and may need 

to be replaced. The replacement would be sized to allow for the 

annexe unit.

 - the proposals sit within the footprint & profile of existing 

buildings. Therefore they would not be considered extension in 

terms of area gain. 

 - again, the proposed materials & details have been selected to 

match the existing house.

6.1.6 POLICY states:

 The proposals comply with the above policy in the following ways:

 - the proposed external seating and office area is a like for like 

change in terms of use. The previous workshop is being converted 

into an annexe. This change of use will enhance the immediate 

setting as the 20 c. industrial nature of the workshop is replaced 

with a domestic scale property drawing references from the 

existing house.

 - there is no loss in open area as the proposals are located on 

existing building footprints. If anything, the loss of the conservatory 

with the new outside seating area will increase the amount of 

external space. 

6.1.7 POLICY states:

 The proposals comply with the above policy in the following ways:

 - the proposals sit within the footprint & profile of existing 

buildings. Therefore they would not be considered extension in 

terms of area gain. Also, the proposals cannot be considered an 

overdevelopment due to their siting and the total site area.

 - the proposed materials & details have been selected to match the 

existing house and are therefore in keeping. 

 - the proposals replace existing 20c. buildings/extensions with high 

quality buildings which enhance the setting.

6.1.8 POLICY states:

 The proposals comply with the above policy in the following ways:

 - The Applicants are considering the future with elderly relatives 

both from the UK and abroad. The provision of a self contained 1 

bedroom single storey unit will provide a required “granny annexe”. 

This will allow the Applicants to support their relatives in later 

years.

 - the one bedroom single storey unit is sized to comply with  

NPPF Technical housing standards – nationally described space 

standards but also allow the option for further adaptability should 

specialist assistance be required. The annexe is modestly sized as it 

sits within the curtilage of the previous office and workshop.

 - the proposed external seating area is also modestly sized as it is 

located on the footprint of the existing conservatory.



6.2.1 states:

 The proposals comply with the above guidance in the following 

ways:

 - The proposals contain a palette of orange/reds, grey/blacks and 

natural timber. 

 - The proposed office & annexe building is finished with a darker 

roof colour than that of the proposed walls. 
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 The proposals comply with the above guidance in the following 

ways:

 - The proposed office & annexe is finished with a dark stained 

timber facade.

 The proposals comply with the above guidance in the following 

ways:

 - The proposals includes black UPVC rainwater goods.

 - Red clay pantiles are proposed to the external seating area to 

match the existing main house. 

 - Dark grey roof tiles are proposed to the office & annexe envelope 

to reinforce the subservient nature of the building.
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